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KE HOACH

Thue hién nhiém vu cong nghé théng tin va chuyén doi sé
nam hoc 2025 - 2026

Thuc hién Ké hoach sd 27/KH-SGDPT ngay 19/9/2025 cua So GD&Ninh
Binh vé viéc thyc hién chuyén doi sé (CPS) nganh Gido duc va Dao tao 2025;

Can ctr két qua thuc hién nhiém vu céng nghé thong tin, chuyén d6i s6 nam hoc
2024-2025 va tinh hinh thuc té cta nha truong nam hoc 2025-2026.

Truong THPT Nam Truc xay dung Ké hoach thuc hién nhiém vu cong nghé
thong tin (CNTT) va chuyén dbi s (CDS) nam hoc 2025-2026 nhu sau:

I. MUC TIEU

1. Muc tiéu

Thuc hién hiéu qua UDCNTT va chuyén d6i s6 dé tiép tuc d6i mdi phuong
thirc day va hoc, quéan 1y gido duc, quan tri nha trudng gop phan tao chuyén bién vé
chét luong gido duc.

2. Cac chi tiéu chinh

100% can b, gido vién, nhan vién tng dung hiéu qua CNTT trong cong tac
quan 1y va giang day, biét str dung cac phan mém day hoc, phan mém quan ly thi va
phan mém quan 1y chét luong;

100% can bg gido vién thanh thao trong viéc st dung s6 diém, hoc ba dién tur
va thyc hién gui, duyét gido an truc tuyén thong qua Office 365 va qua phan mém
quan 1y nha truong Vnedu; biét st dung google drive, google meet, bang hoc tuong
tac, mot s6 phan mém day hoc truc tuyén.. .

100% CB, GV, NV khai thac h1¢u qua mang Internet, st dung hom thu di¢n
tu, website cua S6 GD&DPT, cua nha truong.. .dé phuc vu cho cong viéc;

100% cac dich vu cong phuc vu phu huynh, hoc sinh duogc trién khai nhu:
cung cap day du cac loai mau don, cong khai cac loai danh sach lién quan dén hoc
sinh;

100% phu huynh hoc sinh biét truy cip phan mém quéan 1y nha trudng Vnedu
dé biét két qua hoc tap ctia con em minh;

100% béo céo dinh ky, bao cao théng gido ké duc dugc thyc hién qua hé théng
béo céo trén phan mém CSDL nganh Gido duc tinh Nam Dinh dung yéu cau va thoi
gian quy dinh,;

100% phu huynh thanh todn hoc phi qua vi dién tur;

100% nhom chuyén mén xay dung duoc hoc lidu s6. Mdi to chuyén mén co it
nhat 01 thiét bi so du thi cap tinh;
Thuc hién hoc ba s6 dbi véi hoc sinh ca 3 khéi;
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Panh gia mtrc 46 chuyén doi sb trong nha truong dat tir mire kha tro 18n.
II. CAC NHIEM VU TRONG TAM
1. COng tac tuyén truyén, quan triét cac vin ban chi dao

- Pay manh cong tac tuyén truyén nang cao nhén thic cho can bd quan ly va
do1 ngii nha giao vé vai tro va két qua cua ung dung cong nghe thdng tin, chuyén do6i
sd trong cac hoat dong giao duc; pho bién va tuyén truyén veé y thirc bao vé dir liéu ca
nhan, k¥ nang st dung thiét bi sd va tham gia méi trudng sb an toan.

- Thudng xuyén to chirc bdi dudng nang cao k¥ ning sé cho doi ngii nha gido;
vu tién bdi dudng cic ndi dung gin véi thuc té cong viée nhu: tng dung cic phan
mém day hoc, xay dung hoc liéu s6, bai giang dién tu, ky nang t6 chirc day hoc truc
tuyén, ung dung tri tu¢ nhan tao vao hoat dong day, hoc.

- Tuy@n truyén, quan triét Thong tu s6 37/TT-BGDDT ngay 05/10/2020 va c4c
van ban chi dao cua BO GDDT, UBND tqinh,Ninh Binh, S6 GDDT va cac van ban lién
quan dén nhiém vu CNTT va chuyén d6i so téi doi ngii can bd, giao vién, nhan vién
nha trudng.

- Day manh cong tac thong tin, tuyén truyén vé Luat An ninh mang, vé vai tro

cua ung dung CNTT va chuyén doi sb trong cac hoat dong GDDT t6i can b, gido
vién, nhan vién va hoc sinh nha truong.

- Thuong xuyén cap nhat, phé bién, quan tri¢t cac van ban chi dao, hudng
dan lién quan t6 chure thuc hién nhiém vu cong ngh¢ thong tin, chuyén doi s, cong
tac thong ké gido duc, bao vé dir liéu c4 nhan va an toan thong tin mang tai dia chi
website https://ninhbinh.edu.vn/tai-nguyen/cntt-vien-thong/van-ban-huong-dan

2. Kién toan to chic bo phan phu trach CNTT.

3. Xay dung ké hoach trién khai thuc hién nhiém vu ung dung CNTT va
chuyén doi sd; ban hanh quy ché quan 1y, phan cong cu thé trach nhiém vé quan 1y,
van hanh va khai thac st dung cac h¢ théng CNTT, dam bao an toan, an ninh vé thong
tin khi trién khai cac ing dung CNTT.

4. Khai thac c6 hiéu qua cac phan mém tng dung quan ly: Vnedu, CSDL
nganh, quan ly vién chirc; cac phan phém ké todn; cac phan mém ho trg day hoc; trién
khai Hoc baso v...v.

5. Tiép tuc thuc hién xay dung kho hoc li¢u s6 dung chung trong nha truong
gom bai giang dién tr, hoc liéu so da phuong tién, sach gido khoa dién tu, phan
mém mo phong va cac hoc liéu khac; phat trién hé thong ngan hang cau hoi truc
tuyén cho cac mon hoc; ting cuong tmg dung tri tué nhan tao trong hoat dong day,
hoc va quan 1y gido duc.

6. Tang cuong cac nguon lyc clia nha nudce va xa hoi, nang cao chét lwong nhan
luc, dam bao cac dicu kién v€ ha tang, co sd vat chat va trang thiét bi trién khai ing
dung CNTT va chuyén doi so.

Il. NHIEM VU VA GIAI PHAP CU THE
1. Ung dung CNTT va chuyén doi sé trong ddi méi phwong thirc quan tri


https://ninhbinh.edu.vn/tai-nguyen/cntt-vien-thong/van-ban-huong-dan

3
co’ s6¢ giao duc va quan ly giao duc theo hwdng tinh gon, hi€éu qua, minh bach.
1.1. Sir dung phan mém QLNT (Vnedu)
a. Chi tiéu
- 100% CB, GV, NV thyc hién khai thac hiéu qua phan mém quan 1y truong
hoc Vnedu dé quan ly viéc day va hoc;

- 100% CBGYV &p dung ky sb hoc ba, s6 diém trong Vnedu;

- 100% CB, GV thuc hién nghiém tic, dung thoi gian quy dinh viéc nop ké
hoach day hoc; nhap diém, nhan xét, danh gia hoc sinh.

b. Nhiém vu

- Tiép tuc khai thac va sir dung hiéu qua cac chtrc ning trén phan mém QLNT,
déy manh nang lyc quan ly, quan tri, diéu hanh cac hoat dong gido duc trén moi
truong mang, xay dung moi trudng lam viée va twong tac truc tuyén cho can bo, gido
vién, nhan vién, hoc sinh han ché cac thu tuc hanh chinh khong can thiét, dam bao
tuan tha cac quy dinh ctia phap luat vé bao vé an toan thong tin c& nhan;

- Thuong xuyén c@p nhét, ra soat dam bao tinh chinh xac vé dit liéu cua don vi
trén phan mém QLNT (cac trudng thong tin vé Truong - Lop hoc, Hoc sinh, Doi nga,
Phong hoc, Ngan sach nha nudec...); thuc hién chic nang ndp dir liéu tur phan mém
QLNT Ién hé théng CSDL nganh gido duc cia S& GDDPT theo huéng dan cta S
GDDT.

- Tang cuong str dung ho so sd sach dién tir trén hé théng phan mém QLNT.
c. Giai phap
- Phan cdng nhiém vu cu thé cho can bo, gido vién nhan vién nha truong:

+ Pong chi Nguyén Thi Nhan — P.Hiéu truong: Phu trach chung. Chiu trach
nhiém quan 1y, chi dao viéc cap nhat thong tin vé hoc sinh diu nam hoc cia GVCN;
cap nhat cac thong tin vé vé dao duc hoc sinh cia GVCN va Poan truong; cap nhat
Céc tbﬁng tin hoc sinh nghi hoc, bo hoc, chuyén di, chuyén dén; phu trach in hoc ba,
soO diem...;

o Pong chi Nguyén Van Nam - P.Hi¢u truong: Phan cong giang day; Nim
quyén quan ly phan h¢ nhap diém va quan ly cac ky thi, theo ddi thong ké viéc nhap
diém, danh gi4, nhan xét HS cua GVBM va c6 két qua gii TTCM dinh ky theo quy
dinh;

+ Pong chi Hoang Qubc Viét — T6 phé chuyén mén: Phy trdch hudng dan ki
thuat cho CBGVNV nha truong; phu trach tao co s¢ dir li€u vé CB, GV, CNV, HS;
nhap phan cong chuyén mén, phan nhom, 16p; cap tai khoan va mat khau cho GV,
CB, CNV; théng ké két qua céac ndi dung thyuc hién ¢o6 lién quan trong Vnedu bao cao
lanh dao nha trudong khi duoc yéu cau; cap nhat diém thi giita hoc ky, diém thi hoc ky
cua hoc sinh...

+ Giao vién sir dung sir dung Vnedu dé hoan thién thong tin ca nhan, ndp ké
hoach day hoc, nhan tin nhin diéu hanh, cap nhat diém va danh gia, nhan xét hoc
sinh; dé nhan diém, nhan xét danh gia HS (néu 12 GVCN); ky ndp cac loai ké hoach
day hoc va hoc ba.
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- Lanh dao nha truong thq:(‘mg xuyeén kiém tra, danh gid viéc thyc hién nhi¢m
vu cua CB, G\{ trén Vnedu. Két qua thyc hi¢n nhiém vu cia CBGV la mdt trong
nhitng can ctr d€ binh x¢ét thi dua trong nam hoc.

1. 2. Khai théac hé théng CSDL nganh

a. Chi tiéu

DPam bao thong tin thong sudt va (jéng bd trén cong thong tin dién tir cua S¢
GD&DT, Vnedu, co sé dir liéu nganh dé phuc vu cong tac quan ly, diéu hanh cua
l&nh dao nha truong, phuc vu céng tac giang day va hoc tap cua giao vién, hoc sinh.

b. Nhiém vu

- Tiép tuc su dung, khai thac va thuc hién bdo cdo trén hé¢ théng CSDL toan
nganh cia Bo GDDT tai dia chi http://csdl.moet.gov.vn/.

- Cap nhét, ra soat, kiém tra dit liéu va ndp bao cao déy dua, chinh xéac va dung
tho1 gian yéu cau cua S6 GDDT.

- Cap nhat day du két qua hoc tap ctia hoc sinh trén co s dit liéu nganh theo
tung ky hoc; dac biét, hoan thi¢n day du thong tin ctia hoc sinh 16p 12 phuc vu ky
thi tot nghi¢p trung hoc pho thong va xét tuyén trinh do dai hoc, trinh d cao dang
nganh gido dyc mam non va thong tin ctia hoc sinh phuc vu tuyén sinh dau cap.

- Str dung, khai thac va thuc hién bao cao trén hé théng CSDL nganh giao duc
cua S6 GDDT tai dia chi http://dongbo.csdI.edu.vn. Cap nhat, ra soat, kiém tra dir liéu
va bao cdo trén h¢ thong theo yéu cau ciia S GDDT.

c. Giai phap

Phén cong ddng chi Nguyén Thi Nhan — PHT va d6ng chi Hoang Quéc Viét —
TPCM: Bam sat cac van ban chi dao cua So GD&DT d¢€ chi dao doi ngi gido vién cap
nhat thong tin ¢4 nhan va thong tin hoc sinh 1én phan mém QLNT ding thoi gian quy
dinh (Trudc 20/9 hang nam), cap nhat day du két qua hoc tap cua hoc sinh trén co
s& dir liéu nganh theo tung ky hoc; dam bao dong bd va cap nhat thong tin trén
CSDL nganh chinh xac, ding thoi gian quy dinh.

1. 3. Khai théac cong thong tin dién tir (CTTDT)

a. Muc tiéu:

Nhim quang ba hinh anh nha truong, giap lanh dao nha truong c6 thé truyén
dat cac thong di€p, cac chu truong chinh sach t61 nhiéu doi tuong dong thoi xay dung
trang thong tin dién tr cua nha truong tr¢ thanh mot kénh thong tin quan trong nham
thuce hién “3 cong khai”; tuyén truyén, biéu duong nhitng tam guong ngudi tot, viéc
tot trong nha truong;

Khai théc‘ cO hi€u qua 9éc dir liéu tur cac trang web cua B GD&DT, S&
GD&DT gop phan nang cao chat lugng cac hoat dong gido duc ctia nha truong.

b. Chi tiéu:
’ - Hang thang déu co bai viét vé cac hoat dong gido duc hodc tAm guwong ngudi
tot, vi¢c tot...cua nha truong dé dang tai Ién Website;
- Thyc hién cong khai theo thong tu 36/2017/TT-BGDDT, Thong tu
11/2020/TT-BGDDT va cong khai tai chinh dung theo quy dinh;

- 100% CB, GV, NV thuong xuyén cap nhat va khai thac thong tin trén cong
thong tin di€n tr cia nha trudng, trén cac trang web cua B9, So.


http://csdl.moet.gov.vn/
http://csdl.moet.gov.vn/
http://dongbo.csdl.edu.vn/

¢. Nhiém vu

- Tiép tuc str dung h¢ thong thu dién tir voi tén mién namdinh.edu.vn, két hop
st dung hé thong thu dién tor cong vu véi tén mién namdinh.gov.vn;

- Cong khai dia chi thu dién tir dé tiép nhén thong tin trao doi, phan anh cua t6
chtrc, ca nhan trong xa hoi;

- Khai thac hi¢u qua CTTDT, dam bao két ndi lién thong voi CTTDT cua S¢
GDDT tai dia chi https:/namdinh.edu.vn. Day manh cong tic truyén thong va trién
khai thuc hién cong khai cac hoat dong giao duc cua nha trudng trén cong TTDT.
Dbam bao cac dicu kién d€ duy tri, van hanh 6n dinh CTTDT, an toan théng tin va chiu
trach nhiém vé thong tin dang tai trén cong TTDT.

d. Giai phap

- Xay dyng quy ché hoat dong ctia Website, phan cong nhiém vu cu thé cho cac
thanh vién;

- Phéan cong cac t6 chuyén mén, cau lac bo truyén thong viét bai va cap nhat
nhiing hinh anh lién quan dén cac hoat dong cua nha truong 1én trang Web; dong vién
gido vién va hoc sinh viét bai d¢ dang tai 1én Website;

- Xay dung ké hoach thuc hién cong khai, phan cong nhiém vu cu thé cho cac
thanh vién.

1.4. Sir dung phin mém quan 1y cdng chire vién chikc ciia tinh

a. Chi tiéu

100% CB, GV, NV thyc hién khai b&o théng tin ca nhan trén phan mém quan
ly céng chire vién chure cua tinh tai dia chi https://ccvc’ninhbinh.vnerp.vn/ dam bao kip
thoi, day du, chinh xac theo cac van ban chi dao cta cap trén.

b. Nhiém vu d6i véi can bg, giao vién, nhan vién

- Thyc hi¢n nghiém tiac viéc cip nhat, khai bdo thong tin cd nhan trén phﬁn
mém quan ly cong chire, vién chure theo hudng dan ctia nha trudong va co quan quan ly
cap trén; dam bao day du, chinh xac, trung thue, kip thoi.

- Thuong xuyén ra soat, bé sung va chinh stra thong tin khi c6 su thay doi vé
nhan than, trinh d6 chuyén mon, chirc vy, vi tri cong tac hodc céac thong tin li€n quan

khac.

- Str dung thanh thao va c6 trach nhiém phan mém quan 1y: truy cép, khai théc,
tra ctru thong tin dung muc dich; khong chia sé tai khoan, mat khau cho nguoi khac;
bdo mat dir liéu c& nhan va thong tin cua don vi.

- Phdi hop v6i bo phan phu trach cong nghé thong tin clia nha trudng trong viée
hoan thién, cap nhat ho so dién tr va khac phuc cac 161 phat sinh khi st dung phan
mém.

- Tham gia day du cac budi tap huan, huéng dan st dung phan mém do So hoic
nha trudng to chirc; chii dong hoc hoi, trao ddi dé nang cao ning lyc Gmg dung coéng
ngh¢ thong tin trong quan 1y hanh chinh.

- Chju trach nhiém trudc nha truong va co quan quan 1y cp trén vé tinh chinh
xac, trung thyc cua céc dir ligu, hd so ca nhan da khai bao, cap nhat trén h¢ théng
phan mém.


https://ccvcninhbinh.vnerp.vn/

c. Giai phap
- Ban Giam hi€u nha truong chu dong phd blen quan triét dén toan thé can b9,
gido vién, nhan vién vé muc dich, ¥ nghia va yeu cau cua viéc str dung phan mém

quan 1y cong chire, vién chirc; thuong xuyén kiém tra, don dbc viée cap nhat dir lidu,
dam bao thong tin dugc nhap dung, du, kip thoi va dong bo.

- Phan cong 1o trach nhi€ém cho tirng bd phén, ¢4 nhan:

+ Pong chi Nguyén Thi Nhan — Pho hiéu truong va dong chi Hoang Quéc Viét
~Té pho chuyén mon chiu trach nhiém quan 1y phan mém, cap nhat, dong bd dir lidu,
XU 1y 16i ky thuat; hudng dan CBGVNV; thyc hién cac loai bao céo trén phan mém
khi c6 yéu cau cua cap trén.

+ Can b0, gido vién, nhan vién c6 trach nhiém kiém tra va hoan thién thong tin
c4 nhan ctiia minh. Mdi c4 nhan chiu trach nhiém vé d6 chinh xac cta dit liéu da cung
cap.

- T6 chirc cac 16p tap huan, bdi dudng k¥ nang sir dung phan mém cho cén b,
gi4o vién, nhan vién; cap nhat thuong xuyén cac tinh ning mdi, huéng dan khai thac
hiéu qua hé thdng quan 1y ctia S Noi vu.

- CBGVNV  bao mat mat khau, khong chia sé thong tin c4 nhan; sao luu dit
liéu dinh ky dé phong tranh mat mat, hu hong hoéc ro ri dir liéu.

1.5. Sir dung hé théng Quan 1y vin ban va diéu hanh dién tir, thu dién tir,
cac trang mang xa hoi (zalo, facebook, messenger).

a. Muc tiéu:

- Hb tro cong tac diéu hanh cia lanh dao don vi thong qua viéc quan ly va theo
ddi cac van ban di va dén; xtr 1y van ban, giai quyét cong viéc, trao ddi théng tin noi
b, trao d6i thong tin vdi cac co quan, t6 chirc, ca nhan trong va ngoai co quan; tiét
kiém chi phi in an tai liéu;

- Tao khong gian giao luyu chia sé nhiing thong tin co lién quan dén viéc quan
ly, giao duc hoc sinh va viéc thuc hién chuong trinh gido duc cua nha truong. b,
Chi tiéu:

- Lanh dao va nhan vién van thu biét khai thac hé théng Quan 1y van ban va
diéu hanh dién tir d€ phuc vu cong viéc;

- 100% CB, GV, NV trong nha truong st dung thanh thao va cé hiéu qua
email, facebook, zalo, messenger trong viéc trao doi thong tin gilra cac ca nhan, giira
ca nhan va nha truong;

- 100% GVCN str dung c6 hiéu qua cac trang mang xa hdi nhu zalo, facebook,
messenger ...trong viéc quan ly hoc sinh.

c. Nhiém vu

- Lanh dao va nhan vién van thu tiép tuc st dung va truy cap trén hé théng
Quan ly van ban va di€u hanh dién tir tai dia chi https://glvbdh.ninhbinh.gov.vn/ dé
cap nhat van ban chi dao, diéu hanh cong viéc, phuc vu ky so, trao doi thong tin, trao
do6i van ban dién tir va luu trit van ban, han che st dung van ban gidy va chi phi van
chuyén;

- Hiéu truéng: Truc tiép quan tri nhém Zalo CBGVNV trudng THPT Nam
Truc tai dia chi https://zalo.me/g/noyhzr789; nhém facebook Tap thé CBGVNV



https://qlvbdh.ninhbinh.gov.vn/
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truong THPT Nam Truc tai dia chi
https://www.facebook.com/groups/676612642444695 dé trién khai cac cong viéc dleu
hanh, truyén tai thong tin, va tao khong gian sinh hoat CNTT lién quan dén doi séng
tinh thﬁn cua GV, CB, CNV trong nha truong;

- Céc Pho hiéu trudng: Cung quan Iy nhom GVCN dé trién khai diéu hanh cong
viéc va cap nhat thdng tin phan hoi tir GVCN;

- Can bo, gido vién, nhan vién nha trudng déu phai c6 mot tai khoan gmail va
mot tai khoang facebook dé nhan thong tin diéu hanh ctia nha trudng ciing nhu tham
gia c4c nhom do Hiéu truong va cac PHT l1ap dé sinh hoat CNTT tryc tuyén c6 lién
quan dén chuong trinh gido duc ctia nha truong;

- Pong chi Nguyén Thi Mai — nhan vién Vin phéng chiu trdch nhiém: cap nhat
02 lan trong ngay (sang mudn nhat 9h00 va chiéu mudn nhat 15h00), béo cao lanh dao
nhing cong van, ké hoach va quyét dinh, thong béo, . . . tir hom thu (gmail) va phan
mém quan ly van ban cia S6 GD&DPT Ninh Blnh dé lanh dao nha trudng trién khai
kip thoi nhimg nhiém vu do S& GD&DT yéu cau;

- GVCN lap nhom face book (hoic zalo, messenger) ctia 10p chii nhiém, nim
quyén quan tri dé kip thdi pho bién cong viée va ndm bt thong tin vé hoc sinh.

d. Gidi phap:

- Lanh dao nha truong:

Quan triét téi tit ca can bd GV, NV nha truong vé muc dich s dung hom thu
dién tir va cac nhom facebook; Luat an ninh mang (Luét sb: 24/2018/QH14 da duoc
Qudc hoi thdng qua ngay 12/6/2018). Thanh 1ap cac nhoém Kin trén facebook va quan
ly thong tin trén cac nhom;

Chiu trach nhiém va yéu ciu CBGVNV nha truong chiu trach nhi€ém vé viée
dang tai cac thong tin trén facebook.

- Giao vién nha truong: C6 nhan thirc dung dén V& viée sur dung email va
facebook dé phuc vu cong viéc. Hang ngdy truy cap gmail ca nhan dé cip nhat thong
tin diéu hanh tir 1anh dao nha trudng; sir dung gmail dé trao d6i thong tin lién quan
dén cong viéc;

- GVCN: Qudn Iy nhom facebook hodc meesenger, zalo cua 16p voi tu cach la
quan tri Vién, sir dung nhitng nhém d6 dé truyen tai nhimg thong tin diéu hanh cta
nha truong va cia GVCN t6i HS, dé kip thoi nim bat thong tin vé hoc sinh 16p chi
nhiém va xu 1y kip thoi. Pau nim hoc, thu thap dia chi gmail va face book cua hoc
sinh dé nha trudng thiét 1ap cac 16p hoc truc tuyén néu can.

- GV b6 moén: Co thé sur cy_mg cac nhom facebook, zalo; cac cong cu nhu
padlet, gmail; hé thong OIm ...d¢€ ho tro hoc sinh hoc tap.

1. 5. Sir dung mot s6 phan mém khac va cac cong cu trure tuyén

a. Muc tiéu

- Bam bao thong tin chinh xac, dung, du va kip thoi theo yéu cau cuia cong viée
va theo yéu cau clia cap trén;

- Str dung c6 hi€éu qua cac ph?m mém hd trg day hoc, nhét 1a day hoc truc
tuyén; thue hién ¢ hiéu qua viéc doi méi quan 1y va day hoc;

- Str dung tdi da loi ich cta phdn mém quan 1y hoc tap (LMS) trong két néi va
td chure cac hoat dong gido duc tai nha truong;


https://www.facebook.com/groups/676612642444695
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- Xéy dung kho hoc liéu truc ‘guyén cua truong, kho bai gidng e-learning, kho
hoc liéu s@ cua r}génh phuc vu nhu cau tu hoc, tu boéi dudng nang cao nang luc, dap
ung y€u cau chuan hoa cua gido vién.

b. Chi tiéu

- Lanh dao nha truong khai thac va str dung hi€u qua cac phan mém, céc cong
cu truc tuyen dé phuc vu cong tac quan ly;

- 100% phu huynh thuc hién thanh toan hoc phi thong qua vi dién tur;

- 100% céc t6 nhém chuyén mon st dung c6 hiéu qua cac phan mém hd tro day
hoc. 60% gido vién c6 thé khai thac sir dung dugc cac phan mém, cong cu hd tro tng
dung CNTT day hoc;

- 100% gido vién co the xdy dung dugc hoc liéu s6, bai giang dién tr;

- 100% can b gido vién thuc hién guri va duyét gido an truc tuyén trén nén tang
Office 365 va phan mém quan ly Vnedu; biét sir dung bang hoc tuong tac; st dung
thanh thao phan mém zoom va cong cu google meet dé day hoc truc tuyén;

- 100% CBGYV tham gia sinh hoat chuyén mon trén cac khong gian mang do Bo
GD&DT va S¢ GD&DT chu tri; ‘

- Céc to/nhom chuyén mon deéu co kho bai giang E-learning va cac bai giang
powerpoint d€ phuc vu cho viéc giang day.

c. Nhiém vu

- Tiép tuc trién khai cac dich vu cong truc tuyén linh vuc gido duc phuc vu phu

huynh, hoc sinh va nhan dan tai dia chi https://dichvucong.ninhbinh.gov.vn/ ; thuc
hién bao cdo phong chéng thién tai dia chi http://phongchongthientai.moet.gov.vn/;

- Piang ky tuyén sinh 16p 10 bang hinh thirc tryc tuyén; thuc hién quan 1y thi tt
nghiép theo hudng dan cua Bo GD&PT va S6 GD&DPT;

- Thudng Xuyén cap nhat va bao céo day du, chinh xéac va dung thoi han cac hé
thdng thdng tin dung chung toan nganh khac nhu: hé théng thong tin quan Iy, TEMIS;

- Khai thac hiéu qua loi ich ciia phadn mém quan 1y hoc tap (LMS) trong két n6i
va td chire cac hoat dong gido duc tai nha truong;

- Tiép tuc tuyén truyén, hudng dan phyu huynh thanh toan hoc phi qua vi dién
tu.

d. Giai phap

- Lanh dao nha truong:

Tang cudng tap huin cho giao vién, can bg quan ly giao duc ky nang quan ly
va to chuc day hoc truc tuyen tang cuong hinh thurc tap huén truc tuyen huy dong
doi ngii giao vién nong cbt tham gia hd trg, hudéng dan dong nghiép; phéi hop véi phu
huynh trién khai cac hoat dong glao duc truc tuyén, dam bao t6 chuc day, hoc truc
tuyen an toan va hiéu qua trén moi trudng mang;

Xay dung quy ché day hoc truc tuyén dé trién khai thuc hién (néu phai day hoc
truc tuyén);

Can ctr vao vi tri viéc lam va nang lyc do1 ngii, Hiéu trudng nha truong phan
cdng cac ddng chi 1anh dao va T cong nghé théng tin dam nhiém nhing cdng viéc cu
thé, bao cao dinh ky va dot xuat khi Hiéu trudng va céap trén yéu cau. Cu thé:

+ Phu trach quan 1y dich vu cong: Ddng chi Pao Vin Duan — Hiéu trudng;


https://dichvucong.ninhbinh.gov.vn/
http://dichvucong.namdinh.gov.vn/
http://phongchongthientai.moet.gov.vn/
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+ Phy trach hé théng phong chong rui ro, thién tai: Pong chi Nguyén Thi Nhan
— Pho hiéu trudng;

+ Phu trach cac khong gian mang do Bo GD&DPT chu tri: Pong chi Nguyén
Thi Nhan va dong chi Dam Thay Vinh;

+ Phu trach tap huén Office 365, bang hoc tuwong tac; ndp va duyét gido &n, day
hoc truc tuyén. . Déng chi Hoang Quéc Viét va nhom GV Tin hoc;

+ Phu trach duyét gido an truc tuyén: Phu trach chung: Hiéu trudng; phuy trach
cac to: ddng chi Nguyén Vian Nam & Nguyén Thi Nhan; duyét gido 4n cla gido vién:
Céc dong chi T truong, To pho chuyen mon;

+ Phu trach phan mém xép TKB: Pong chi Nguyén Vin Nam va dong chi
Ping Quang Bon;

+ Quan Iy viéc day hoc, cac hoi thi, ky thi tryc tuyén dién ra trong nha trudng:
Lanh dao nha truong va déng chi Hoang Quéc Viét;

+ Pang tai cac chuyén dé day hoc cua céc gido vién, xay dung kho tai nguyén
sO trén Website: Pong chi Nguyén Van Nam, dong chi Nguyén Thi Nhan, dong chi
Hoang Quéc Viét;

+ Huéng dan phy huynh va hoc sinh thanh toan hoc phi, st dung App Vnedu
Connect: Ké toan va GVCN;

+ HJ tro gido vién va hoc sinh trong day hoc, thi truc tuyén:

TT Ho va tén Churc vu Hb trg hoc sinh | HJ tro gido vién

, Xay dung ké hoach, phan cong nhiém
1 | Hoang Quoc Viét TPCM vu cho GV Tin hoc; tap huan cho hoc
sinh va gido vién

2 | Ping Quang Bon TKHD Khéi 12 Thé duc, QPAN
3 | bam Thay Vinh GV Tin Khéi 10 Toan, Sinh hoc

X . . T LiCh Sﬁf, Dia H,
4 | Nguyen Thi Ngoc GV Tin Khoi 11 GDCD

x : . X Ngir van, Ngoai
5 | Nguyen Thi Thanh GV Tin Khoi 11 ngt

N TTCM t6 Vat Vit li — Cong

6 | Doan Van Doanh li — Céng nghé nghé; Sinh hoc

BI thu Doan, Ho4 hoc, Con
7 | Poan Van Neu GV Céng Khéi 19 ¢, -0Nng
nghé nghe

- Gido vién:
+ Tham gia tap huén sir dung Office 365, Vnedu, bang hoc tuong tac, cac
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phén mém hd trg day hoc, céc phén mém va cac cong cu day hoc truc tuyén, thuc
hién gui gido an tryc tuyén;

+ Xay dung kho hoc liéu tryc tuyén cta trudng, kho bai giang E-learning, thiét
bi hoc liéu sb;

+ Khai thac hiéu qua lloi ich caa phin mém quan 1y hoc tdp (LMS) trong két
ndi va t6 chirc cac hoat dong gi4o duc tai nha trudng;

- Cac TH/Nhom chuyén mon: Ra soat cac phan mém h6 trg day hoc theo déc
thi cta ting bd mon, bao cao va dé xuat Hiéu trudng mua sim (neu can thiét). To
truong thuo’ng Xuyén kiém tra, nhac nho viée tmg dung cac phan mém hd trg day hoc
clia to vién; to chue tap huén cho t6 vién (néu can); phan cong gido vién xdy dung kho
hoc liéu tryc tuyén cua truong, thiét ké bai glang E-learning, 1am thiét bi day hoc s6.

2. Ung dung CNTT va chuyén doi s6 trong day hoc, kiém tra danh gia

a. Muc tiéu

Str dung hiéu qua CNTT trong viéc d6i méi ndi dung, phuong phap day hoc va
kiém tra danh gia.

b. Chi tiéu

- 100% can bo gi4o vién ung dung CNTT trong day hoc, kiém tra danh gié;

- 90% gi4o vién str dung thanh thao it nhat 01 céng cu hd trg dé giao bai tap va
kiém tra danh gia hoc sinh.

c. Nhiém vu

- C4c to/nhoém chuy@n mdn xay dung ké hoach hoat dong can chl trong noi
dung CNTT va chuyén d6i sé trong d6i méi ndi dung, phuong phap day hoc va kiém
tra danh gia;

- Gi&o vién quan tam toi viéc sir dung cac cong cu ho trg hoc tap nhu Padlet,
Azota, Quizizz...dé giao nhiém vu hoc tip va kiém tra danh gia hoc sinh.

- Nha truong chu dong lwa chon giai phap phan mém day hoc tryc tuyén phu
hop véi nhu cau, diéu kién thuc hién dé sin sang ap dung khi hoc sinh khong thé dén
truong do thién tai, dich bénh.

c. Giai phap

Tang cuong ap dung hinh thirc day hoc truc tuyen theo quy dinh phu hop véi
diéu kién, nhu cau ctia nha trudng voi mot sd luu ¥ trién khai nhu sau:

- Str dung t6i da loi ich phadn mém quan 1y hoc tap (LMS) mang lai, gitip hoc
sinh hoc chu dong hon;

- Tang cuong tap huan cho gido vién, can bo quan ly gido dyc k¥ nang quan ly
va to chie day hoc truc tuyén, ting cuong hinh thic tap huan tryc then huy dong doi
ngil giao vién nong cot tham gia hd trg, hudng dan dong nghiép; phéi hop véi phu
huynh trién khai cac hoat dong gido duc truc tuyén, dam bao to churc day, hoc truc
tuyen an toan va hi€u qua trén moi truong mang;

- Tén dung tdi da nén tang truc tuyén trién khai c6 hiéu qua céc hoat dong nhu:
huéng dan hoc sinh tu hoc, giao nhiém vu vé nha cho hoc sinh, kiém tra danh gia va
phéi hop véi gia dinh trong trién khai cac hoat dong gido duc;

- Khuyén khich gido vién tham gia Cudc thi Thiét ké bai giang dién tir cia
nganh Gido duc;
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- Trién khai nén tang, giai phap phan mém quan 1y, két néi trao ddi dir lidu voi
phan mém quan 1y trudong hoc theo mé dinh danh va co s¢ dir lidu nganh Gido duc,
huéng dén viéc sir dung phan mém day hoc truc tuyén c6 sy théng nhat, dong bo cua
truong trén nén tang dung chung cua ca nudc.

- Trién khai cac mé hinh day - hoc tién tién trén nén tang so (lop hoc thong
minh, nhém hoc tuong tac...) pht hop véi diéu kién, dic thu, nhu cau thyc té cia nha
truong.

- Xay dyung Quy ché day hoc truc tuyén dé trién khai thuc hién (khi phai day
hoc truc tuyén).

3. X4y dung cac san choi cong nghé danh cho gifo vién va hoc sinh nhiam
nang cao hiéu qua viéc day va hoc tich hop CNTT theo dinh huéng giin véi thue
tién va nghién ciru khoa hoc, trién khai cic cudc thi vé CNTT do Bd GDPT, Sé
GDPDT phat dong, to chiic.

a. Muc tiéu

Nang cao k¥ ning ung dung céng nghé thong tin (CNTT) va chuyén doi sb
trong hoat dong day, hoc cho gido vién va hoc sinh;

Tao san choi cong nghé danh cho gido vién va hoc sinh nham nang cao chat
lugng gido duc toan dién cia nha truong.

b. Chi tiéu

- Phan d4u mdi cudc thi vé CNTT do Bo GDPT, S¢ GDDT phat dong, t6 chirc:
dat it nhat 01 giai khuyén khich;

- 100% 16p hoc sinh tham gia cac cudc thi truc tuyén do cap trén phat dong, cac
cudc thi 1am video do Poan trudng t6 chc.

C. Nhiém vu

- Giao vién va hoc sinh tham gia tat ca cac cudc thi vé CNTT do Bé6 GDPT, Sé
GDBDT phét dong, t6 chirc;

- Trong nim hoc, Poan trudng va cau lac bd Sach&Vin hod doc t6 chuc it nhét
01 cudc thi lam video vé&i cac chii dé vé thay c¢6 va mai trudng, k¥ ning song, gidi
thiéu nhitng cudn sach hay, phuwong phap hoc tap...cho hoc sinh.

d. Giai phap

- Khuyén khich CBGVNV va hoc sinh tham gia cac cudc thi sang tao tng dung
CNTT cho gido vién va hoc sinh: Thi thiét bi day hoc s, thi thiét ké bai giang e-
learning; xay dyng phin mém ing dung, tin hoc tré; cac cudc thi tim hiéu vé an toan
thdng tin; cac cude thi truc tuyén...do cac cap phat dong;

- Khuyén khich GV va hoc sinh tham gia cic cong dong, cac khéa hoc vé cong
nghé thong tin nhu: Cong dong gido vién sang tao...;

- Két qua tham gia cac cudc thi, hoi thi, tham gia hoc tap 13 mot trong nhiing
tiéu chi dé danh gia thi dua gi4o vién va hoc sinh.

4. Trién khai xdy dung truong hoc thong minh, 16p hoc théng minh theo
huwéng din tai vin ban s6 5807/ BGDPT-CNTT ngay 21/12/2018 ciia B) GDDT.

a. Muc tiéu

Van dung linh hoat, hiéu qua céc ngudn lyc trén nén ting Gng dung cong
nghé s6 nham nang cao chét luong gido duc, dao tao ctia nha truong.
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. b. Chi tiéu

- Pa s gido vién biét sir dung bang tuong tac, biét thiét ké va ap dung bai
giang Elearning trong day hoc; khai thac va dong gop cho kho dir liéu day hoc ma;
tmg dung phan mém mod phong, phan mém thyuc hanh, thi nghiém ao trong day hoc;
st dung SGK dién tir; day hoc tich hop; day hoc truc tuyen t6 chuc kiém tra trén may
tinh hodc thiét bi cam tay c& nhan...;

- Thuc hién hiéu qua viéc day hoc va kiém tra truc tuyén khi hoc sinh khdng
duoc dén truong;

- Hoc sinh biét st dung may tinh hoac dién thoai thong minh dé truy cap Cac
phan mém, tim kiém tai liéu phuc vu cho hoc tap; 1am bai tip nhom, tham gia kiém tra
danh gia.

c. Nhiém vu va giai phap

- Lanh dao nha truong:

+ Chuan bj day du ha tang CNTT; phong hoc tién tién, thong minh véi day du
trang thiét bi hi¢n dai nhu: may tinh nbi mang, bang twong tac...; phong tin hoc, ngoai
ngir, thi tric nghiém; thiét bi thuc hanh thi nghiém; phong thu vién thong minh;
phong hop truc tuyén; hé thong camera giam sat; hé théng thong tin gido duc cta nha
truong; hé thong thong tin quan 1y gido duc; hé théng phan mém dong bo phuc vu
cong tac van hanh, giang day va hoc tap; hoc ba dién tu...

+ T6 chuc tap hudn cho gido vién va hudng dan hoc sinh khai thac cac phan
mém phuc vu cho day hoc;

+ Huy dong cac ngudn lyc xa hoi hoa dé dau tu phat trién ha ting CNTT.

- Gido vién: Tang cuong tu hoc, tu boi dudng UDCNTT trong day hoc nhét 13
day hoc truc tuyén. Thuc hién giang day va kiém tra, danh gia bang hinh thuc truc
tuyén theo ké hoach cuia nha truong.

- Hoc sinh: Nang cao y thurc tu hoc, tu kham pha, hoc nhom, hoc qua mang
Internet. Mot s6 gi0 hoc duogc stir dung dién thoai dé hoc tap va lam bai kiém tra theo
dé xuét cua gido vién bd moén. Thuc hién hoc tap va kiém tra truc tuyén khi phai hoc
tap & nha.

5. Pam béo ha ting va thiét bi CNTT

a. Muc tiéu:

bam bao thong subt duong mang, dudong dién, hé théng wifl, hé théng camera,
hé théng may tinh, may in, hé thong day cap, day truyén duoc bao dudng, bao tri dinh
ky va thuong xuyén dé phuc vu cho viéc st dung CNTT trong diéu hanh va viéc day
hoc trong nha truong.

b. Chi tiéu:

Co so ha tdng cta nha truong dap tng duoc cac hinh thirc day hoc va yéu cau
d6i moi gido duc hién nay.

c. Nhiém vu

- L&nh dao nha trwong:

+ Ra soat, bao tri, nang cap duong truyen trang thiét bi CNTT dap ung nhu
cau trién khai cac tng dung CNTT va Chuyen d6i sd; thuc hién cac bién phap bao
dam an toan, an ninh thong tin ddi v6i cac hé théng CNTT;
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+ Chuan bi cac diéu kién can thiét vé ha ting k¥ thuat sin sang cho phuong an
lam viéc truc tuyén, day - hoc truc tiép két hop véi truc tuyén hodc day - hoc truc
tuyén hoan toan;

+ Chu dong lya chon tir 02 — 03 phdn mém dé t6 chirc day hoc truc tuyén trong
truong hop dia phuong phai thyc hién gian cach vi anh huong cua dich bénh; hé
théng phan mém t6 chirc day — hoc truc tuyén phai dap ng voi yéu ciu tai thong tu
09/2021/TT-BGDDT ngay 30/3/2021 ctia B GDPT vé quan 1y va to chirc hoat dong
day hoc truc tuyén tai cac CSGD pho thong va CSGD thudng xuyén.

- C6 bién phap dam bao an toan an ninh thong tin dbi véi cac hé théng cong
nghé thong tin, trang bi cac phan mém phong chéng virus c6 ban quyén; thuong
Xuyén cap nhat, ra soat, khic phuc cac nguy co mat an toan, an ninh thong tin;
tuyét dbi dam béo an toan, an ninh dit liéu cta hé théng co s¢ dir liéu gido duc.

- Gi4o vién:

+ C6 giai phép linh hoat trong viéc t6 chirc day hoc truc tuyén (tuyét d6i khong
day hoc truc tuyén theo phuong phap doc chép lam anh hudng toi qua trinh d6i méi
giao duc).

+ Tan dung t6i da nén tang truc tuyén trién dé khai c6 hiéu qua cac hoat dong
nhu: huéng dan hoc sinh tu hoc, giao nhiém vu vé nha cho hoc sinh, kiém tra danh
gia va phdi hop véi gia dinh hoc sinh trong trién khai cac hoat dong giao duc;

+ Xay dyng va luu trit cAc bai giang truc tuyén dé xay dung kho hoc liéu sb
phuc vu chung day hoc.

d. Giai phap:

- Nha truong ky hop dong véi 01 cong ty dé bao tri bao dudng thuong xuyén
va dinh ky hé théng mdy tinh, may in, hé thong day cap, day truyén . . .; hop dong voi
nha mang Viettel, Vnpt lip dat hé thdng wifi d¢ CB, GV, CNV tng dung CNTT trong
cong viéc;

- Phan cbng dong chi Hoang Qudc Viét — T6 phd chuyén mén t6 Toan Tin phuy
trach CNTT, hd trg CBGVNV dam bao an toan an ninh mang theo Quy ché nha
truong da ban hanh.

- Uu tién nguon lyc va ting cuong huy dong ngudn lyc xa hoi hoa viée xay
dung, phat trién ing dung CNTT va chuyén doi s6 trong nha truong.

III/LICH TRINH THU'C HIEN CONG VIEC VA CAC PHU LUC (Pinh
kem)

IV/TO CHUC THUC HIEN

1. Lanh dao don vi

Xay dung ké hoach tmg dung cong nghé thong tin va chuyén ddi sé dé trién
khai thue hién trong nam hoc;

Hiéu truong ra quyét dinh kién toan To CNTT. Phan cong 01 dong chi Phé
hiéu trudng chu tri thuc hién ké hoach va thuc hién bao cdo CNTT theo dang thoi
gian yéu cau cua cap trén;

Céac pho hiéu truéng phu trach theo doi, kiém tra danh gid viéc thuc hién
nhiém vy vé CNTT trong nha truong ciia cac thanh vién va giri két qua bao cao hiéu
truong ciing nhu giri két qua cho TTCM dé danh gid viéc hoan thanh nhiém vu nam
hoc.
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2. To Cong nghé thong tin
Thuc hién cac nhiém vu CNTT tI}eo lgé hpach va cac cong viéc dot Xuét phat
sinh co lién quan dén UDCNTT va chuyén doi s6 cuia nha trudng;
H6 trg gido vién, nhan vién nha trudng viéc UDCNTT trong cong viéc;
7 Dé xuit voi lanh dao nha truong giai quyét nhitng van dé vudng mic vé viéc
trién khai nhiing néi dung ké hoach nam ngoai chirc nang nhi¢m vuy.
3. Gio vién, nhan vién
o Co6 trach nhiém thuc hién dung, du, kip thoi cac yéu cau vé CNTT va chuyén
d6i so trong nha trueong cO lién quan dén cong viéc cua minh;
~ Tich cyc bdi dudng va UDCNTT trong giang day, gido duc nhim ning cao
chat lugng day hoc;
o Tich cuc tham gia cac pu(f)f: thi, hoi thi lién quan tGi viec UDCNTT va chuyén
do61 s6 trong day hoc do cac cap to chure.
V/ KINH PHI THU'C HIEN
Kinh phi duoc thuc hién dua vao quy ché chi tiéu ndi bod cla truong THPT
Nam Truc trong nam hoc 2025-2026.

Noi nhdn: . i i
- S GD&DT (dé blc); NGUOI LAP KE HOACH
-CBGVNV; PHO HIEU TRUONG
- Luu: VT. /\V
Nguyén Thi Nhan
CUA HIEU TRUONG
pre—"
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Phu luc 1: LICH TRIEN KHAI THU'C HIEN NHIEM VU CNTT VA CHUYEN POI SO

NAM HOQC 2025-2026

(Kém theo Ké hoach sé 114/KH-THPT NT ngay 03/10/2025 ciia truong THPT Nam Triec vé viéc img dung CNTT va thue hién chuyén

d6i s6 nam hoc 2025-2026)

Thang/
nam

Noi dung

Nguwoi phu trach

Diéu
chinh/Ghi
chd

8/2025

1 - Ra soat, tu stra va bo sung thiét bi phuc vu UDCNTT trong nha trudng;

2- Xay dung K& hoach Binh dan hoc vu sb
3 - Trién khai viéc cap nhat thong tin hoc sinh t61 GVCN khdi 10

b/c Nhan- PHT va
GV nhém Tin hoc
P/c Nhan

9/2025

1 - Khoi tao dir liéu GV: Phan céng chuyén mén cho GV, chia t6, nhom, nhap dit liéu HS
1én h¢ thong Vnedu va CSDL;
2- Kiém tra, ra soat va dong bo thong tin trong Vnedu, phan mém lam thi va CSDL.

3 - Thanh 1ap cac nhom cua 16p do GVCN quan trji. Tuyén truyén Ludt an ninh mang toi
hoc sinh.

4 - Ho trg tmg dung CNTT.

5 - Str dung phan mém thoi khéa biéu dé sap xép lich cong tac;
- Str dung Email, facebook, . . . d€ nhan thong tin di€u hanh;

6 — Xay dung KH thyc hién nhiém vu CNTT va chuyén d6i s6. Ra soat mirc do chuyén do6i
SO trong nha truong theo Bo tiéu chi danh gia caa So.

7- Tap huan gti hd so giéo duc trén Vnedu

8 - Cap nhat thong tin vé cac hoat dong ciia nha trudng 1én trang Web;

b/c Nam, b/c Viét
D/c Nhan, d/c Viét
GVCN

T6 CNTT

CBGVNV

Lé&nh dao nha truong,
d/c Viét, d/c Bon

b/c Viét

b/c Nhan, d/c Viét
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Thang/ Néi dung Ngudiphu trach | pa) chinh
9 - Giri va duyét gido 4n tryc tuyén. Quan 1y va day hoc tryc tuyén (néu co). CBGVNV
10 - Thuc hién cong khai trén Website theo ké hoach. Lanh dao nha

truong, Ké toan

11 - Kiém tra viéc thuc hién nhiém vu cia GVCN trén Vnedu. P/c Nhan
9/2025 | 12 - Cap nhat thdng tin tir phan mém QL vin ban dién tu. P/c Mai

13 — Phan cdng xay dung bai giang E-learning va kho hoc liu truc tuyén, thi thiét ké hoc T4 truéng CM

liéu dién tir. ‘

14 - Thyc hién cac nhi¢m vu CNTT khéc theo yéu cau ciia S6 GD&DT. CBGVNV

15 - Thuc hién bao cado theo quy dinh P/c Nhan

1 - Cap nhat thong tin tir phan mém QL vin ban dién tu. b/c Mai

2 - St dung phan mém TKB dé sap xép lich cong tac; P/c Bbn

3 - T6 chuc day hoc truc tuyén va tham gia cac cudc thi, hoi thi vé UDCNTT trong gido duc CBQLGV

10/2025

(néu co) ...; 7

4 — Str dung Vnedu d¢ quan ly day va hoc;

5 - Cap nhat thong tin vé cac hoat dong cua nha truong 1€n trang Web;
6 - HO tro GV ung dung CNTT,;

7 - Giri va duyét gido an truc tuyén; day hoc truc tuyén (néu c6);

8 - Thong tin vé lich thi, két qua thi gitta HKI 1én Website, face book nha trudng;

9 - Xay dung bai giang e-learning va kho hoc li¢u truc tuyén theo phan cong.

P/c Nhan, Viét

T6 CNTT

CBGV

b/c Nhan, d/c Viét

CBGV
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Thang/
nam

Noi dung

Nguwoi phu trich

Piéu chinh

10 - Thyc hién cong khai trén Website theo ké hoach.

D/c Nhan, d/c Viét,

10/2025 ké toan
11 - Thyc hién cac nhi¢m vu CNTT khéc theo yéu ciu cia S& GD&DT. T6 CNTT
1 - Cap nhat thong tin tir phan mém QL vin ban dién tir. b/c Mai
2 - St dung phan mém TKB dé sap xép lich cong tac; P/c Bén
3 - Xay dung bai giang e-learning va kho hoc liéu truc tuyén theo phan cong; GV, NV
4 - H6 trg cac cudc thi truc tuyén; T6 CNTT
5 - Cap nhat thong tin vé cac hoat dong cta nha trudng Ién trang Web;

112025 & Hb trg HS cac ky thi truc tuyén, dang ky thi KHKT.
7 -Viét bai vé hoat dong gido duc cua nha truong dang tai 1én Website P/c Nhan
8 - Giri va duyét gido an truc tuyén; day hoc truc tuyén (néu c6); CBGV

9 - Thyc hién cong khai trén Website theo ké hoach.

11 - Thuc hién cdc nhiém vu CNTT khac theo yéu cau cia S&

b/c Nhan, d/c Viét,
ke toan

To CNTT

1 - Cap nhat bd sung thong tin c4 nhan trén phan mém QLNT (néu co); CBGVNV

2 - Cap nhap thong tin phuc vu thi HK I; b/c Viét,
P/c Bén

3 - Cap nhat thong tin tir phan mém QL vin ban dién tir. D/c Mai

12/2025 4 - St dung phan mém TKB dé sap xép lich cong tac; b/c Bon .

CLB truyén

5 - Vict bai v€ hoat dong gido duc cua nha truong dang tai 1én Website thong&VH NT

6 - Guri va duyét gido an truc tuyén; day hoc va KTDG truc tuyén (néu c0) CBGV

7 - Xay dung bai giang e-learning va kho hoc li¢u truc tuyén theo phan cong.
8 - Thuc hién cong khai trén Website theo ké hoach.
9 - Thyc hién nhiém vu CNTT theo ké hoach ctia S&

b/c Nhan, d/c Viét
CBGVNV
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ngzlg/ Noi dung Nguoi phu trach Piéu chinh

1 — Cap nhat thong tln tur phan mem QLVBDT; b/c Mai

2- Str dung phan mém TKB dé sip xép lich cong tac; D/c Bén

3 - Viét bai vé hoat dong gido duc ctia nha truong dang tai 1én Website CLB truyén

thong&VH NT

01/2026

4 - Guri va duyét gido an tryc tuyén; day hoc va KTPG truc tuyén (néu co) CBGV

5 - Str dung phan mém QLNT dé danh gi4, nhan xét HS HKI;

6- Kiém tra viéc thuc hién danh gia cua GV vé HS trong phin mém QLNT D/c Nhan, d/c Nam

7—Pon déc GV hoan thanh thiét bi day hoc sb. Tb truong

1 - Cap nhat thong tin tir phan mém QL vin ban dién ti; D/c Mai

2 - Dung phan mém TKB dé sap xép lich cong tac; P/c Bon

3 - Thyc hién céac cong vi¢e vé CNTT phuc vu viéc dang ky ho so thi HSG cép tinh; b/c Vinh

4 - Cap nhat thong tin vé cic hoat dong cua nha trudng, cac nodi dung cong khai Ién

Website. b/c Nhan, d/c Viét,
02/2026 Ké todn

5 - Giri va duyét gido an truc tuyén; day hoc va kiém tra truc tuyén (néu co). CBGV

6 - HO trg GV tng dung CNTT; T6 CNTT

7 — Nop san pham thi thiét bi day hoc s6 (néu c6) Gido vién duy thi

8 - Pong bo két qua hoc tap cua hoc sinh tir phan mém QLNT 1én CSDL nganh. b/c Nhan, d/c Viét

1 - Cap nhat thong tin tir phﬁn mém QL vin ban dién tir; b/c Mai

2 - Cap nhap thong tin phuc vu thi 8 tuan HK I1; P/c Viét, d/c Bbn

3 - Str dung phan mém TKB d¢é sap xép lich cong tac; b/c Bbn

4 - Tiép nhan va trién khai cac phan mém, hé thng thi tir S, B6 dé phuc vu thi tt nghiép | B/c Viét, nhan vién
3206 1P o . A . veo |

5 - Cap nhat thong tin vé cac hoat dong ctia nha truong va cac ndi dung cong khai Ién trang | B/c Nhan, d/c Viét,

Web. ké toan

6- Viét bai vé hoat dong gido duc clia nha trudng dang tai 18n Website. P/c Hién

7 - Gui va duyét gido an truc tuyén; day hoc va kiém tra truc tuyén (néu c6); Xay dung bai

giang e-learning va kho hoc liéu truc tuyén theo phan cong. CBGV
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nglr:lg/ Noi dung Nguoi phu trach | Diéu chinh
8 - HO trg GV ung dung CNTT; HS dang ky thi NL, tu duy; T6 CNTT
9 - Thuc hién cac nhi€ém vu CNTT khac theo yéu ciu ciia S6 GD&DT.
10 - XAy dung ké hoach tuy dénh gia mirc do chuyén ddi sb tai don vi Hiéu truong
1 - Cap nhat thong tin tir phan mém QL van ban dién tir; D/c Mai
2 - Str dung phan mém TKB dé sip xép lich cong tac; D/c Bén
3 - Cap nhat thdng tin vé cac hoat dong cua nha trudng va cac ndi dung cong khai Ién trang B/c Nhan,

4/2026

Web;
4 - Viét bai vé hoat dong gido duc cua nha truong ding tai 1én Website;
5 - Giri va duyét gido an truc tuyén; day hoc va kiém tra tryc tuyén (néu c0);

6 - Xay dung bai giang e-learning va kho hoc liéu truc tuyén theo phan cong.
7 - Hd tro GV ung dung CNTT; hé trg HS ding ky thi NL, TN

d/c Viét, ké toan
CLB truyén
thong&VH NT
CBGV

TS CNTT, van phong

5/2026

8- Kiém tra thuc hién nhiém vu ciia GV trén Vnedu. b/c Nhan
9 - Thu thap hd so minh chtng phuc vu tu danh gia chuyén doi sb CBGVNV
10 - Thuc hién bdo c4o theo quy dinh. b/c Nhan
1 - Cap nhat thong tin tir phan mém QL vin ban dién tir; b/c Mai

2 - Xtr 1y dir 1iéu phuc vu cong tac thi dua HK I1I; D/c Viét,
3- Sir dung phan mém TKB dé sap xép lich cong tac; P/c Bén

4 - GVBM va GVCN hoan thanh dir liéu vé danh gia HS trong Vnedu; hoan thanh ky hoc | GV

ba so

5 - Kiém tra viéc hoan thién vao diém, kiém tra bo sung thdng tin c& nhan trong Vnedu;

6 - Pong bo két qua hoc tap clia hoc sinh trong hé thong Vnedu va CSDL;

7 - Cap nhat thong tin vé cac hoat dong ctia nha truong va cac ndi dung cong khai 1én trang
Web.

8 - Viét bai vé hoat dong gido duc cua nha truong dang tai Ién Website.

9- Hoan thién, ndp bao cao ty danh gia chuyén déi sé vé S¢ va dang tai Website

9 - Thyc hién cac nhiém vu CNTT khéc theo yéu ciu cua So.

b/c Nhan, d/c Viét

P/c Nhan

CBGV




20

T:;lzlg/ Noi dung Nguoi phu trach | Diéu chinh
1 - Cép nhat thong tin tur phén mém QL van ban dién tu; b/c Mai
2 - Cap nhat thong tin vé€ cac hoat dong ctia nha truong va cac ndi dung cong khai 1én trang| B/c  Nhan,

6/2026

Web:;

3 - In s6 diém, hoc ba dién tir;

4 - Giri va duyét gido an truc tuyén; 6n thi truc tuyén (néu c6);
5 - Thuc hién cadc nhi€ém vu CNTT khac theo yéu cau cia S&
GD&DT.

6 - Thuc hién bao cao theo quy dinh.

d/c Viét B/c Nhan,
ké toan

b/c Nhan

GV 0n thi

TN, TT CM
CBGVNV

b/c Nhan

712026

1- Cap nhat thong tin vé céc hoat dong cuia nha truong va cac ndi dung cong khai 1én trang
Web;
2 - Viét bai vé hoat dong giao duc cua nha truong dang tai 1én Website;

3 - Cép nhat thong tin tir phan mém QL vin ban dién tir;
4 - Thuc hién cac nhi€ém vu CNTT khac theo yéu cau cia S6 GD&DT.

5 - Thuc hién bao cao theo quy dinh.

b/c Nhan, d/c Viét
BGH,

CLB truyén
thong&VH NT

Db/c Mai
CBGVNV

D/c Nhan
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Phu luc 2: BQ TIEU CHI PANH GIA THUC HIEN NHIEM VU CNTT VA CHUYEN POI SO

NAM HOQC 2025-2026 CUA SO GD&PT
(Kém theo Ké hoach sé 114/KH-THPT NT ngay 03/10/2025 ciia truong THPT Nam Triec vé viéc vmg dung CNTT va thue hién chuyén
doi s6 nam hoc 2025-2026)

= . Piém I—)i\ém x
STT Tiéu chi e thanh Huwoéng dan, ghi chi, minh chirng
toi da A
phan
Muc chua dap tng (Mac d6 1): Tong diém dudi 50
1 Chuyén déi s6 trong day, hoc 100 Murc dap tng co ban (Muc do 2): Tong diém tir 50 dén 75
Mirc dap tng tot (Mirc do 3): Tong diém trén 75
Ban hanh ké hoach té chirc day hoc o . . L .
11 trwe tuyén (két hop véi day hoc truc Pidu kién | - Cac l§e hgach, quy ché duqc ban hanh va cong khai trén cong
tiép bat bude thong tin dién tir (ban hanh riéng hoac 16ng ghép trong ké hoach
to chirc day hoc hang r}ém) va thong bao téi toan bo can bo,
19 Ban hanh quy ché té chirc day hoc Pidu kien GVZ NV fﬁa dOFlAVi tﬁ: dﬁ}l r}e;lm hoc. .
: trwee tuyén Lo S - Néu thiéu 01 tiéu chi thi diém myc 1 bang 0.
: bat budc
13 Trién khai phan mém day hoc truc 30 - C6 hudng dan sir dung phan mém phan mém day hoc truc
tuyén: tuyén (tén phan mém, dudng lién két, vai tro, nhiém vu cia ting
) . . thanh vién str dung)
Trién khai phan mém day hoc tryc - C6 hd so vé thiét ké va chirc ning cia hé thdng phin mém
131 tuyén tryc tiép (hé thong quan Iy hoc 6 duoc 4p dung; cac loai hop dong kinh té hodc thoa thuan hop
tap truc tuyén (LMS)/h¢ thong quan ly tac theo quy dinh ctia phap luat.
noi dung hoc tap tryc tuyén (LCMS)) - Thong tin lién hé cia ngudi duge phan céng quan tri hé thng,
mirc thu phi (néu c6) trén cong thong tin ctia don vi
1.3.2 (1) Cé chirc nang gido vién giao bai cho 6 - Béo céo két qua thuc hién va nhat ky hé thong véi timg chirc
hoc sinh tu hoc ning.
133 (2) C6 chtire nang gléo vién tra 101 (glal 6 - Dél vO1 cac chirc nang trién khai thuoc muc 1.3 S6 GDDT sé

dap) cac cau hdi cua hoc sinh

danh gia cac phan mém dya trén chic ning cua phan hé co phu
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(3) C6 chic ning t6 chic kiém tra,

hop vé6i quy dinh, yéu ciu cong viéc (50% diém) va danh gia

134 1 44nh gi4 thuong xuyén 6 vie sir dung thyc té clia don vi (50% diém).
(4) C6 chic nang phu huynh hoc sinh
1.3.5 | tham gia vao cac hoat dong hoc tap ctua 6
hoc sinh
- S6 luong hoc li€u dugc tinh la s6 hoc lidu duge can bd, giao
vién, nhan vién tao mdi trong ndm hoc.

- It hon 20 | - Hoc liéu s6 can duoc to chuyén mon thong qua va dugc nguoi

hoc  liéu: | dimg dau O SO gido duc phé duyét.

tbi da 3 |- Hoc liéu s6 dugc quan 1y, luu trit bang cac phan mém hodc du

diém. phong trong thiét bi nhd ciia don vi hodc trén moi truong mang.

- It hon 40 | Thyc hién chia sé cac hoc liéu phuc vu noi bo nha trudng. ,

A1 . hoc  li¢u: | - Tao lap va thudong xuyén cap nhat danh muc hoc li€u s6 kém
14 | 80 hda cic hoc li¢u 10 t5i da 6 |theo duong lién két truy cap dén hoc liéu theo ké hoach gido

diém. duc cua don vi.

- Nhiéu | - Danh muc hoc liéu sé di tao trong nam hoc c6 xac nhan cua

hon 40 hoc | Thu truédng don vi. Danh muc hoc liéu g@)m: STT, Tén hoc liéu,

liu: t6i da | Tén tac gia, Mon, Bai, Link lién két, ghi chu...)

10 diém DBuong lién két dén hoc liéu s6 phai dam bao ton tai it nhat dén
thoi diém co quan qudn 1y gido duc cac cap cong bd két qua
danh gia mtc d6 chuyén doi sé cua don vi hang nam.

15 | [rién khai thi, kiém tra, danh gid két 20 Pon vi xay dung quy ché/ké hoach/van ban trién khai kiém tra,
quda hoc tap , o s 1 Ae A A s
——— danh gia két qua hoc tap trén may tinh.
. To chu.fc’ - Cac van ban thé hién rd tén gii phap phan mém, hinh thirc
dinh 814 | kiém tra danh gia
Té chirc trién khai thi, kiém tra, danh diém - Luu céc dé kiém tra, danh gia két qua hoc tap & thiét bi nhé
151 gia két qua hoc tap trén phong may tinh 15 th“"fn? ;. | ngoai dy phong cua don vi
ggyen- t1°21 - Bao céo, théng ké dugc s6 luong cAc bai thi, kiém tra, danh

diém.

gia t6 chuc trén phong may; nhat ky stir dung phong may tinh.
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- Tb chuc
danh  gia
diém dinh
ky: téi da
15 diém
- Xuat
duoc danh
sach  dudi
dang file
Phan mém t6 chuc thi trén may tinh c6 dé trao doi:
1.5.2 | két nbi, trao doi két qua v4i hé thong 5 tbi da 3
quan tri nha truong diém
- Ty dong
két ndi:
Toi da 5
diém
- C6 ké hoach trién khai tham gia cac khoa boi dudng ning cao
Phat trién nguén nhan luc chuyén déi nghi€p vu chuyén mén str dung hiéu qua img dung CNTT. Noi
1.6 v 20 dung bdi dudng gin v6i nhu cau thuc tién cua don vi. ,
- Xay dung céc tiéu chi danh gid viéc g dung CNTT do61 voi
can b0, giao vién, nhan vién.
<30%: toi | - Co Ké hoach bdi dudng gido vién, két qua boi dudng trén hé
Ti 1é gido vién c6 tai khoan sir dung da 2 diém; | thong. Danh sach gido vién tham gia va c6 san pham.
trén Hé thong bdi dudng gido vién truc 30%-60%: |- Tén h¢ thong bdi dudng gido vién truc tuyén dugce st dung
1.6.1 |tuyén dé ty boi dudng qua mang mot 7 t6i da 4 - Tén phan mém va cong cu cac glao vién c6 thé sir dung dugc
cach chu dong, thuong xuyén theo nhu diém; - Danh sach bai giang/hoc liéu s6 giao vién da xay dung
cau >60%: téi | - Bang thong ké duoc sb lugng, chia ra ty 1¢ gido vién dap tng
da 7 diém | duogc ting tiéu chi /tong sb gido vién don vi
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<30%: tbi

- 100% can bd quan 1y biét sir dung, khai thac dir liéu tu cac
phan mém, hé thong CNTT cua don vi dang trién khai dé phuc

da 2 dlém, A . R # A R A A , , N
Ti 1€ gido vién co thé khai thac st dung 30%-60%; |V cong tac quan ly, dicu hanhv nhu: p}}an mém quan |y nha
1.6.2 | dugc cac phan mém, cong cu nhim déi 7 i da 4 | truong, CSDL nganh, quan ly van ban dién tr, Cong thong tin
2 dién ttr...
moi phuong phép day hoc diém;
>60%: 61
da 7 diém
<30%: tbi
da 2 diém;
. 04-6004"
Ti 1¢ giao vién cO thé xay dung duogc 3;0./0 60%:
1.6.3 N S A s 6 toi da 4
hoc li€u s6, bai giang dién tir . 2
diém;
>60%: 61
da 6 diém
- C6 ké hoach kiém tra, ra soat, dau tu, duy tri, van hanh, quan
2 A e PO R 1y ha tang CNTT can bam sat nhu cau st dung va dam bao hiéu
17 fgg dt‘;m(g;; ;iuet bi sir dung chuyén doi 20 qué.
4y, 1 - Ban hanh n6i quy, phin cong trach nhiém quan ly, gidm sat va
van hanh;
Ty 1¢
phong
<20%: toi
Phong hoc ¢ thiét bi trinh chiéu, thiét da 20 didm- Lap Bang danh myc trang thlet bi cac phong hoc (STT, Tén
171 |bi phy tro sit dung day-hoc va két ndi | 8 | 20%-60%: | Phong (16p), so mdy tinh, so mdy chiéu, So Tivi, két noi
Internet trén t4ne s6 ohone hot & da 5 internet, trang thiét bi khac). Thong ké, tong hop, tinh ty 18 cac
g S0 phong hi¢ didm: phong hoc dam bao theo yéu cau.

>60%: tbi
da 8 diém
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1\6{)[;10 (go 12' - Bang tong hop, thong ké sb lwong cac phong day mon tin hoc
didm: va trang thlet bi ctia phong hoc ciia don vi: C6 két ndi internet,
‘ . N ’ do 0. | mang lan, s6 may tinh, trang thiét bi khac. o .
172 Muc dé dap tng yéu cau day mon tin 7 i da 5 Phong thuc hanh moén tin hgc darp bao trang thiét bi day hoc to1
o hoc didm: thi€éu mon tiq hoc theo quy dmh hién hanh
N ’ i 3| Mtc 2: ,tiéy hoc 03 hoc smh_/Ol méy, tin,h; THCS 02 hoc
i da 7 sinh/01 mayﬂtmh; T‘HPT 01 hoc sinh/01 may tinh).
didm - Mtic 3: Moi hoc sinh /01 may tinh
Phong Studio gém may tinh, thiét bi phu tro cho viéc xay dung
hoc liéu s, bai gang dién tir
Téi da 5 - ngéy tinh c6 cdu hinh di manh dé chay cac phan mém bién tap
1.7.3 | C6 phong studio 5 didm phim, hinh dnh va &m thanh;
-Thiét bi phu tro: trang bi thiét bi ghi hinh, thu am, loa, may
scan, may in ..
- Lap danh muc vé co s& Vit cht, thong s6 thiét bi
Z aZe A . . . Muc chua dap ung (Muc d6 1): Tong diem dudi 50
2 (f.l}uyen doi s0 trong quan trj co' so 100 Mirc dap tmg co ban (Mtrc d6 2): Téng diém tir 50 dén 75
giao dyc Mirc dap tmg tot (Mirc do 3): Tong diém trén 75
C6 quyét dinh cua thu truong don vi. Quyét dinh va danh sach
thanh vién cac bo phén, phén cong nhiém vu cac thanh vién
X A pA g A , , duoc ban hanh tir dau nam hoc va cong bd trén cong thong tin
21 tTr?cgz nl;{igz; bzg)n{; h(g;;gl ‘Ci"]l\(f)}’l;’,hlz:}t;'g!r’l Didu  kién ctia don vi. Trong ndm hoc néu cé thay dbi thanh vién/phan

doi so

bat buéc

cong nhiém vu phai ban hanh quyét dinh kién toan/bd sung.
Trong d6 c6 phan cong lanh dao co sé gidao duc phu trach va
vién chitc CNTT lam dau méi trién khai nhiém vu CNTT va
cong tac thong ké gido duc.
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Ban héanh ké hoach irng dung CNTT,

- K& hoach ung dung CNTT, chuyén ddi sé dwoc xay dung,
cong bd trén cong thong tin dién tir cua don vi tir du nam hoc
(c6 thé 1ong ghép véi ké hoach chung ctia nha truong). Ké

hoach can thé hién muc tiéu cai thién cac chi sb trong BO chi $0,

2.2 chuvén déi sé Bl;é‘u kién | pht hop v6i quy dinh hién hanh, huéng d?lq cua S6 GDDT, cua
V bat buoc co quan quan 1y tryc ti€ép, ddm bao tinh thiét thuc, phu hop véi
nhu cau va kha ning ctua don vi.
- Tuyén truyén ké hoach t6i toan thé doi ngii can bo, gido vién,
nhan vién va hoc sinh cua don vi
53 Trién khai phan mém qudn tri nha 20
truong
- Xay dung va ban hanh quy ché, quy dinh/ hudng dan st
231 Ban hanh quy ché st dung hé thong 6 dung/phan cong trach nhiém v€ quan Iy, khai thac d6i voi cac hé
s quan tri nha truong thong, phan mém, trang thiét bi ctia don vi.
- Trién khai t6i cac thanh vién co lién quan cta don vi
239 Trién khai phan hé¢ quan ly hoc sinh 6 - Céc hé thdng/phan mém d}rchtrié’n khai dugc ghi trong Ké
e (quan 1y ho so, két qua hoc tap) hoach g dung CNTT, chuyén d6i so (Tiéu chi 2.2).
- File - Uu tién trién khai cac Gmg dung, phan mém, c6 kha ning két
PDF: ti da | nbi va trao doi day du dit liéu v6i CSDL nganh cua S GDPT
3 diém; ctia BO GDDT di trién khai va theo ké hoach chuyén ddi s6 cua
- Ap dung nganh. . .
chirng thu - Co thé su dung gidi phap cua cic nha cung cap khac nhau
- cho cac ndi dung quan 1y.
2 C X 4R A n + Chiing - C6 ho so vé thiét ké va chiic niang cua hé thong phan mém
233 Tquen khai 56 diém dién tir, hoc ba di¢n 10 thu ddi vai | duge ap dung; cac loai hop déng kinh té hodc théa thuan hop
tu L&nh dao, | tac theo quy dinh cta phap luat.
d4u don vi: | - Cac hé thng duoc trién khai cAn dam bao an toan, an ninh vé
toi da 7 théng tin.
diém - P6i v6i cac phan hé trién khai thudc muc 2.3 S6 GDDT sé&
+ Chting danh gia cac phan mém dua trén chirc nang cua phan hé co phu
thu ddi vai | hop véi quy dinh, yéu cau cong viéc (50% diém) va danh gia
Gido vién: | viéc st dung thuc té ctia don vi (50% diém).
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toi da 10
diém
234 Trién khai phan hé quan 1y doi ngii 6
o CBVCNV
235 TrlA,en khai phan hé quéan 1y co s¢ vat 5
chat
Tr1en khai phan hé quan ly théng tiny
2.3.6 | té truong hoc, quan 1y thong tin vé st 5
khoe hoc sinh
2.3.7 | Trién khai phan hé quan 1y ké toan 6
238 T}r}en }(hal phéan hé quén 1y thu vién 5
dién tr
Trién khai phan hé quan 1y ho so
2.3.9 A T 5
chuy&n mon gido vién
Triéq khai cac phan rpém phuc vu quan
2.3.10 | ly dieu hanh khac: Cong thong tin dién 5
tur, quan ly van ban dién tu...
2 . A x e 1 - Mdi phan mém/phan hé khong két ndi trao d6i duoc dir licu
It e i i i i dim. |
2311 | 4 ngl.A o CSDL N b ota S y 10 -1 56 phin mém tai tiéu chi 2.3.10 nhu Cdng thong tin dién tu,
G‘})g’Tle‘{ V(]’SE GDD;‘gan . quan 1y van ban dién tir khong nhét thiét két ndi, trao ddi dit lieu
» CHa BO véi CSDL nganh.
- Cac dich vu trién lghai can duoc ghi trong Ké hoach tmg dung
2.4 | Tridn khai dich vu triwe tuyén 30 CNTT, chuyen doi s (Tiéu chi 2.2).

- Cong khai cac quy che/hu:ong dan st dung/mirc thu (néu cd)
d6i véi cac dich vu truc tuyén
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Trién khai ing dung két ndi giira gia

Cung cap tén phan mém (App) lién lac dién tur (qua OTT hoac
qua ung dung web), tén nha cung cap (hodc duong link), cac

241 dinh va nha truong 12 chtrc ndng cua ing dung
Luu y: Khong str dung lién lac duéi dang SMS
2492 Trién khai dich vu tuyén sinh dau cép 8 Cung cép tén phan mém, nha cung cip (hoic dudng link), cac
o truc tuyén chtrc ndng ctia ing dung
- Str dung
cac ung
dung dé
thu phi
dich vu:
Toi da 7
diém - Cung cap tén phan mém, tng dung don vi di trién khai, tén
243 Trién khai dich vu thu phi dich vy gido 10 - Dich vu | nha cung cépqcﬁa dich vu ‘
o duc theo hinh thirc khong dung tién mat két no1 - Thong ké, tong hop so tién thu phi dich vu khong dung tién
phan mém | mit (ty 1¢ thu)
quan Iy ké
toan, tai
chinh cua
co sO gido
duc: 10

diém
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Phu luc 3: HUONG DAN SU DUNG GMAIL OFFICE 365
(Kém theo Ké hoach sé 114/KH-THPT NT ngay 03/10/2025 ciia truong THPT Nam Triec vé viéc img dung CNTT va thue hién chuyén
doi s6 nam hoc 2025-2026)
Ban giao tai khoan Office 365 cho CBGV nha trudng (da giri ngay 5/4/2022). GV c6 thé tim tai khoan trong link dudi day:

https://msthptnamtruceduvn-my.sharepoint.com/:w:/g/personal/admin _ms thptnamtruc _edu vn/ERirkjtCLmRMiugc65ynFGABQC30wM-
IxsKheGvAMYnBlg?rtime=sliBEXHQ2kg

Cach 1: Dung trinh duyét Web

Budc 1: Truy cap vao dia chi: office.com
Budc 2: GO tén va mat khau da duoc cap (o file trén)

B Microsoft
Pang nhap

hoangviet@thptna mtruc.edu.vnl

Ban khéng cod tai khoan? Hay tao tai khoan!

Ban khéng truy cadp duoc vao tai khoan?

Budc 3: Nhap mat khau

BE Microsoft

“— hoangwviet@thptnamtruc.edu.vn

Nhap mat khau

S|

Toi d3 quén mat khiu

BaEang nhap


https://msthptnamtruceduvn-my.sharepoint.com/:w:/g/personal/admin_ms_thptnamtruc_edu_vn/ERirkjtCLmRMiugc65ynFGABQC3OwM-IxsKheGvAMYnBlg?rtime=sliBEXHQ2kg
https://msthptnamtruceduvn-my.sharepoint.com/:w:/g/personal/admin_ms_thptnamtruc_edu_vn/ERirkjtCLmRMiugc65ynFGABQC3OwM-IxsKheGvAMYnBlg?rtime=sliBEXHQ2kg
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Budc 4: Nhay vao menu goc trén bén trai dé thiy duogc tat ca cac ang dung cua Office365, trong d6 ¢ Email 1a Outlook

Budc 4: Xac nhan vao Outlook

< > C 1O

@ Todn truc tuyén, dE...

& office.com/?auth=2

h Ki€u diF lidu List tro...

€5 Trang chi | Micn

G Thi VIOLYMPIC Téng hop tai ligu c... (@

Ung dung
u Cutlook
Weard

PowerPoint

>
Q SharePoint
Sway

Ta&t ca u'ng dung

Microsoft 365 >

VEEER)

OneDrive

Excel

OneMote

Teams

Forms

Power Auto...

Je)

P ° Ung Office nay dang trd thanh dr

Outlook

B= Microsoft

hoangviet@thptnamtruc.edu.vn

Can thém théng tin

TS chiic cua ban can thém théng tin d€ bao mat tai
khoan cda ban

Sir dung mot tai khoan khac

Tim hi€u thém
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Budc 5: Tly chon bao mat (chi lan dau thiét 1ap — ty theo mirc d6 bao mat GV c6 thé lién két sb dién thoai khi ding nhap hoic bo qua, & day em bod
qua):

Google Translate

> A g > >
Bao ve tai khoan cua ban
T6 chifc clia ban yéu cau ban thiét I3p cac phudng phap sau day dé chiing minh ban 12 ai.

Dién thoai

Ban c6 thé chiing minh ban |2 ai bdng cach nhin tin m3 tdi dién thoai clia ban.

Ban mudn st dung s dién thoai nao?

’Unlted States (+1) w| Nhap s& dién thoai

@ GUi m3 cho téi qua tin nh3n van ban

C6 thé dp dung phi cho tin nhan va dif liéu.Chon Tiép theo nghia 14 ban déng y v6i Didu khodn dich vu va
Bigu khoan v& quyén riéng tu vi cookie.

T6i mudn thiét 13p mét phugng phap khac B& qua thiét lap

Budc 6: Bang nhap thanh cong

€« > C O @ outlook.office.com/mail/inbox/id/AAQKADVhN DcOYWYzL ThkMDktN DEzNCOS Y|

Y50 DdiVzNKOTH/OOAGACRN 1KEIOX 1 Ogl6i1618110%30 e = o= % 2 O ® OG
@ Todn truc tuyén, a8 j Kiéu il ligu List tra.. [ Thi VIOLYMPIC  [F] Téng hop tailiéuc.. @ Hen 100bai tdp Pyt.. Dy Dich f Chuyén mucthustt.. [ TaiLiéuPythan-Py.. (B Python3@i?20ti. & Python o Lap tinh Pythan ca.. »
&2 I
= Home View Help
m = - T Delets 7 Archive () Report <« Sweep [g Move to LT S 2 £ Quick steps ~ €3 Read / Unread <2 B~ 2 O- &7 253
as Favorites () Focused  Other = Filter TKB sang, chiéu ap dung tir 28-11-2022 2 4. @
P E3 Inbox 16 @ B 24 -
& TKB sdng. chidu &p dy...  Sat2:51PM ° THPT Nam Truc <thpt.namtruc@namdinh.edu.vn=> @ = s~
- P> sent items No preview is available. To: Le Thi Xuan Thus Le Kiem Huyén <kiemhuyen89@gmailcom=: Luu Thi Nga: Vi Diic Boan +195 others Sat 11/26/2027 2:51 PM
2 Drafts 2 ) TKS chizu sp d v3
2 @i TKB chidu 8p dung te 28-11-. |, gy TKEs8ng 8p dung tir28-11-. gy TKE séng theo I6p p dung t..
- Add favorite THPT Nam Truc 2 N
- @ L s e
Folders Mo preview is available.
- &3 Inbox 16 i
o Z° Drafts 2 “ Reply % Replyall > Forward
Last wook
B sent items
- !

G THPT Nam True 2
i Deleted Items QP 36 2442 ngay 23/1...  Fri .40 AM

No preview is available.

B

F3 Junk Email [ 0D sun a8, bai

B3 Archive THPT Nam Truc 2
@ T T @ mrosam

02 Netas Forwarded message - Tt THPT Nam...
£ Conversation .. B cvarssgioin, | 1
Crasta new fol. £ THPT Nam e P

Tai cira s6 nay ta c6 thé guri/nhan Email, moi Thay C6 nghién ctu tiép cach sir giri thu va nhan thu tai day vi rat quen thugc roi.
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CACH 2. SU DUNG UNG DUNG EMAIL CUA WINDOWS 10

Budc 1. Thiét 1ap (chi 1 1an dau):
- Nhay vao biéu tuong Email & Taskbar:

Page 3 of 3 199 words D:', English [United States)

Hodc tim Email trong Start:

......

6 KRN Y YA . N VRO, SO ki SN Ry A O Y5ty

, Page 4

Trudng THPT Nam Truc

All Apps Documents

Best match

Mail
App

~

Apps

2T Outlook

Settings

= Email & accounts

=1 Email privacy settings

Documents - This PC

B email_sender.py

Search school and web
email - See school and web results

Email

o

o

£ email login
Je)
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Sau do s€ dang nhap vao véi tai khoan dugc cap ¢ trén. Sau khi dang nhap thanh cong s€ c¢6 giao dién nhu sau:

Inbox - C4 nhan - X
= Search o 5= Reply “Replyall —>Forward =] Archive [l Delete B Setfiag
+ New mail Focused  Other al v TKB séng, chiéu ap dung tir 28-11-2022
Yesterday o THPT Nam Truc <thpt.namtruc@namdinh.edu.vn> D7'
A Accounts 11/26/2022 2:51 PM
Ca nha W 1 To: L& Thi Xusn Thu; L& Kiém Huy2n: Luu Thi Nga: Vil Bitc Boan; Nguyén Thi Hoa: Trin Van Toan: T,
4 nhan - P . : d : : . e : - - Tr...
. TKB sang, chiéu dp dung tif 28-11-2( sat 11/26
hoangviet@thptnamtruc.... Save all attachments
CNTT . . . . .
CNTT@thptnamtrucedun THPT Nam Truc 1] mzj TKB chigu 4p dung tir... o= TKE chigu theo I6p dp dung tir...
Lich céng téc tuan 13 Hoc ky | nam | sat 11/26 5451 KB 107.98 KB
HQV
HoangQuocViet@thptna... o m: TKB séng ap dung tir... m: TKB séng theo I6p ap dung tir...
= ~| 764KB ~| 117.82ks
Gmail nha truiéng
thptnamtruc@namdinh.edu...
Friday, November 25, 2022
Folders THPT Nam Truc
QD s6 2442 ngay 23/11/2022 cta S& Fri 11725
Inbox
Drafts THPT Nam Truc 1]
> CV 1794 - Thi khdo sat chdt It (2) Fri11/25
Sentitems | K Forwarded message ————
More Wednesday, November 23, 2022
THPT Nam Truc
= A Chudng trinh gido duc cla dia phu Wed 11723
---------- Forwarded message ------
& - T 5 0 ® 9 aeas ~ @

Thay ¢6 ¢6 thé dang nhap nhiéu Email tai tmg dung nay ké ca Gmail va Office 365.
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Phu luc 4: HUONG DAN SU DUNG CHUC NANG HO SO GIAO DUC TREN VNEDU
(Kém theo K¢é hoach sé 114/KH-THPT NT ngay 03/10/2025 ciia trwong THPT Nam Truc vé viéc g dung CNTT va thwc hién chuyén
doi s6 nam hoc 2025-2026)
MBJi t6 chuyén mén dugc cung cap 1 khong gian SH chuyén mon trén Vnedu, tai ddy tit ca GV trong to déu thuc
hién luu trir hd so gido duc trong nam hoc.

Cach thuc hién:
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Budéc 2. Nhay mé rong Ién tén T6 chuyén méon

4! 1. Toan Tin
=1 1. Cac koai KE hoach ola b5 CM
=] 2. K& hoach gido duc cia GV
=] 3. HB s tp huin chuyén mén
=] 4. HB s bio cio chuyén 48 vA nghién ciru bai hoc
=] 5. HB s¢ vE KT, 86 hoc sinh
=] &. H& sz BD HSG & 3 cudc thi
=] 7. H& s COTHT

Bude 3. Tai mdi Hop tai liéu (7 hop)

T6 truong dua Ké hoach caa td CM, sau d6 thuc hién ki sé.
Gi4o vién dua Ké hoach gido duc ¢4 nhén, sau d6 thyc hién ki so.
Céac noi dung khac.
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